
CONG HOA XA HOI CHU NGHIA VIET NAM 
Doc Lap - Tu* Do - Hanh Phuc

UBND HUYEN CAN GIUOC
PHONG GIAO DUC VA DAO TAO

S6: 35V /PGDDT-TH 
Ve viec thirc hien danh gia, xep 

loai cong chuc, vien chuc dan vj 
sir nghiep

Can Giuoc, ngay thdng 4 ndm 2019

Kinh guri: - Hieu trirang cac dan vi true thuoc.

Thuc hien Van ban s6 733/SGDDT-TCCTTT, ngay 27/03/2019 cua So Giao 

due va Dao tao tinh Long An ve viec huang dan danh gia xep loai cong chuc, vien 

chuc don vj sir nghiep;
Phong Giao due va Dao tao (GD&BT) huyen de nghj Thu trudng cac don vj

thuc hien danh gia theo chuan nghe nghiep, danh gia va phan loai cong chuc, vien
•>

chuc, cu the nhu sau:
A. DANH GIA THEO CHUAN NGHE NGHIEP
I. Co* so phap ly to chuc danh gia, xep loai
- Thong tu so 14/2018/TT-BGDBT ngay 20/7/2018 cua Bo Giao due va Bao 

tao Ban hanh quy djnh Chuan hieu trudng co so giao due pho thong;
- Thong tu so 20/2018/TT-BGDBT ngay 22/8/2018 cua Bp Giao due va Bao 

tao Ban hanh quy dinh Chuan nghe nghiep giao vien co so giao due pho thong;
- Thong tu so 25/2018/TT-BGDBT ngay 08/10/2018 ban hanh quy dinh Chuan 

hieu trudng co so giao due mam non;
- Thdng tu so 26/2018/TT-BGDBT ngay 08/10/2018 ban hanh quy dinh Chuan 

nghe nghiep giao vien mam non;
- Cong van so 4529/BGDDT-NGCBQLGD, ngay 01/10/2018 cua Cue Nha 

giao va Can bp quan ly giao due ve viec hudng dan thuc hien Thdng tu so 

14/2018/TT-BGDBT ngay 20/7/2018 cua Bp Giao due va Bao tao ban hanh quy dinh 

Chuan hieu trudng co so giao due phd thdng;
- Cong van sd 4530/BGDBT-NGCBQLGD, ngay 01/10/2018 cua Cue Nha 

giao va Can bd quan ly giao due ve viec hudng dan thuc hien Thdng tu sd 

20/2018/TT-BGDBT ngay 22/8/2018 ciia Bd Giao due va Bao tao ban hanh quy djnh 

Chuan giao vien co sd giao due phd thdng;
- Cong van so 5568/BGDBT-NGCBQLGD, ngay ngay 06/12/2018 ve viec 

hudng dan thuc hien Thdng tu so 25/2018/TT-BGDBT ngay 08/10/2018 ban hanh 

quy dinh Chuan hieu trudng co sd giao due mam non;
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- Cong van so 5569/BGDBT-NGCBQLGD, ngay 06/12/2018 ve viec huong 

dan thirc hien Thong tir so 26/2018/TT-BGDDT ngay 08/10/2018 ban hanh quy dinh 

Chuan nghe nghiep giao vien mam non.
II. To chirc danh gia theo chuan nghe nghiep
Boi tirong: Hieu trircmg, pho hieu trirong, giao vien co so giao due mam non,

pho thong.
1. Danh gia Chuan hieu truong co* so’ giao due mam non, pho thong.
1.1. Quy trinh danh gia
- Hieu truong co so giao due pho thong theo quy dinh Bieu 10, Thong tu so 

14/2018/TT-BGBBT.
- Hieu truong co so giao due mam non theo quy dinh Bieu 10, Thong tu so 

25/2018/TT-BGBBT.
- Hieu truong tu danh gia theo Chuan hieu truong. (Bieu mdu sd 01, Phu luc II)
- Bon vi to chuc lay y kien vien chuc trong don vi doi voi Hieu truong theo 

chuan. ( Bieu mdu so 02, Phu luc II)
i r r r r ? 9

- Tong hop ket qua lay y kien vien chuc doi voi Hieu truong theo chuan. (Bieu 

mdu so 03, Phu luc II).
y • y • X /

- Ho so gui ve Phong Giao due va Bao tao huyen gom: Phieu hieu truong tu 

danh gia kem theo bang liet ke ho so minh chung cho tung tieu chi ( Phu luc I) , 
bang tong hop ket qua lay y kien vien chuc doi voi Hieu truong theo chuan.

- Phong Giao due va Bao tao huyen danh gia Chuan hieu truong/Bieu mdu so
04).

1.2 Chu ky danh gia Hieu truong.
- Hieu truong, tu' danh gia theo chu ky mot nam mot lan vao cuoi nam hoc. ( 

Nam hoc 2018-2019, hieu truong tu danh gia )
- Phong Giao due va Bao tao huyen se true tiep to chuc danh gia Hieu truong 

theo chu ky hai nam mot lan vao cuoi nam hoc. ( Nam hoc 2019-2020, Phdng Giao 

due va Ddo tao true tiep danh gia Hieu truong ).
Trong truong hop dac biet, co quan quan ly cap tren se quyet dinh rut ng4n chu

ky danh gia.
X X r • r1.3 Tham quyen danh gia.

Truong phong Giao due va Bao tao huyen danh gia, xep loai Hieu truong 

truong true thuoc.
X XX#2. Danh gia Chuan Pho hieu truong co* so giao due mam non, pho thong.

- Hieu truong, true tiep danh Pho hieu truong tren co so van dung Chuan hieu 

truong, de chi dao, to chuc trien khai danh gia pho hieu truong theo cac tieu chi 
tuong ung voi nhiem vu dupe cap truong phan cong. Viec phan cong nhiem 

pho dupe thuc hien vao dau nam hoc; cap truong thong bao truoc tap the don vi va 

bao cao ve co quan quan ly true tiep noi dung cong viec cap pho dupe phan cong,

vu cap
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tong so tieu chi dirge danh gia doi voi cap pho. Quy trinh danh gia cap pho tirong tir 

nhir danh gia Hieu triremg. Cac loai h6 sa danh gia Pho hieu trirang liru tai don vi.
3. Danh gia Chuan nghe nghiep giao vien mam non, pho thong.
3.1. Quy trinh danh gia
- Giao vien tir danh gia theo chudn giao vien ( Bieu man so 01, Phu luc II), co 

kem theo minh chung cho cac tieu chi (theo Phu luc I).
- Dan vi to chuc lay y kien ddng nghiep trong t6 chuyen mon ddi vai giao vien 

dirge danh gia theo chuan nghe nghiep giao vien. ( Bieu mdu sd 02, Phu luc II)
1 r \ n 9 m*

- Tong hop ket qua danh gia cua dong nghiep trong to chuyen mon. (Bieu mdu 

so 03, Phu luc II)
- Tong hop ket qua danh gia giao vien cua co so giao due mam non, pho thong 

. ( Bieu mdu so 04, Phu luc II)
^ 9

- Ho so danh gia giao vien theo chuan luu tru tai don vi.
3.2. Chu ky danh gia
- Giao vien tir danh gia theo chu ky mot nam mot lan vao cuoi nam hgc. ( Nam 

hgc 2018-2019 giao vien tir danh gia ).
- Nguai dung dau ca sa giao due to chuc danh gia giao vien theo chu ky hai

A A > /C • 'nam mot lan vao cuoi nam hgc. ( Nam hgc 2019-2020, Thu trirang dan vi true tiep 

danh gia giao vien ).
Ngoai ra trong truang hgp dac biet, dugc sir dong y cua ca quan quan ly cap 

tren, dan vj rut ngan chu ky danh gia giao vien.
3.3. Tham quyen danh gia
Nguai dung dau ca sa giao due mam non, pho thong thuc hien danh gia giao 

vien tren ca sa ket qua tu danh gia cua giao vien, y kien cua dong nghiep va thuc tien 

nhiem vu cua giao vien thong qua minh chung xac thuc, phu hgp theo chu ky danh 

gia hoac danh gia trong truang hgp dac biet.
4. Che do bao cao
- Bao cao tong hgp ket qua danh gia Chuan hieu truang, Pho hieu truang 

truang pho thong. ( Phu luc III)
- Bao cao tong hgp ket qua danh gia Chuan hieu truang, Pho hieu truang

\ 9 m* r

truang mam non. ( Bieu mdu so 05 )
- Bao cao tong hgp ket qua danh gia chuan giao vien (Phu luc III);
- Thai gian bao cao:
+ Hieu truang cac don vi true thuoc gui bao cao ve Phong Giao due va Dao tao 

huyen truac ngay 01 /6 hang nam.
+ Phong Giao due va Dao tao huyen bao cao Sa Giao due va Dao tao tinh 

Long An truac ngay 10/06 hang nam. ( Bieu mdu 02, Phu luc III).
Viec tu danh gia va danh gia theo Chuan dugc thuc hien l4n lugt theo chu ky

nhu sau:
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- Nam hoc 2018-2019: Hieu trirang, Pho hieu trirang, giao vien thuc hien tir
danh gia.

- Nam hoc 2019-2020: Hieu trirang cac ca sd giao due mam non, pho thong 

true tiep danh gia Pho hieu trudng va giao vien. Truong phong Giao due va Bao tao 

huyen danh gia Hieu trudng co sd giao due mam non, pho thong true thuoc.
B. DANH GIA PHAN LOAI CONG CHlTC, VIEN CHUC
I. Co* so* phap ly
- Nghi dinh so 56/2015/ND-CP ngay 09/6/2015 ciia Chinh phu ve danh gia va 

phan loai can bo, edng chuc, vien chuc;
- Nghi dinh sd 88/2017/ND-CP ngay 27/7/2017 cua Chinh phu sua ddi, bo 

sung mot sd dieu cua Nghi dinh sd 56/2015/NB-CP ngay 09/6/2015 cua Chinh phu 

ve danh gia va phan loai can bd, edng chuc, vien chuc;
- Cong van sd 2746/SNV-CCVC ngay 29/11/2017 cua Sd Ndi vu tinh Long An 

ve viec hudng dan danh gia,phan loai CBCCVC theo Nghi dinh so 56/2015/NB-CP 

va Nghj dinh so 88/2017/NB-CP.
II. TO CHUC DANH GIA PHAN LOAI CONG CHlfC, VIEN CHUC
1. Doi tirong: Can bd quan ly, giao vien, nhan vien don vj sir nghiep edng lap.
2. Thoi diem va phieu danh gia
- Thdi diem danh gia: Vao cudi mdi nam hoc.
- Phieu danh gia phan loai edng chuc, vien chuc thuc hien theo Mau sd 02 

(dung cho edng chuc) va Mau sd 03 (dung cho vien chuc) ban hanh kem theo Nghj 
dmh sd 56/2015/NB-CP ngay 09/6/2015 ciia Chinh phu.

3. Tham quyen danh gia.
- Bdi vdi edng chuc la Thu trudng cac don vj true thuoc Phong Giao due va

y f f

Bao tao do ngudi dung dau co quan cap tren quan ly true tiep danh gia.
- Bdi vdi vien chuc (gdm cap pho, giao vien, nhan vien): Bo thu trudng don vj 

true tiep danh gia.
4. Trinh tir, thu tuc danh gia
4.1. Trinh tu, thu tuc danh gia edng chuc: Theo quy dinh tai Bieu 17, Nghi 

dinh so 56/2015/NB-CP.
4.2. Trinh tu, thu tuc danh gia vien chuc: Theo quy djnh tai Bieu 24, Nghi dinh 

sd 56/2015/NB-CP.
5. Che do bao cao
Thdi gian bao cao: Thu trudng cac don vi true thuoc gui bao cao theo mau 

(Dinh kem) ve Phong Giao due va Bao tao huyen (qua bd phan Hanh chinh - Tong 

hop ) trude ngay 01/06 hang nam.
* Lu-u y: Ke tu nam hoc 2018-2019, cac don vj thuc hien danh gia, phan loai 

edng chuc, vien chuc theo quy djnh tai Nghj djnh so 56/2015/NB-CP, Nghj djnh so 

88/2017/NB-CP va su dung ket qua danh gia, phan loai la can cu quan trong de bd 

tri, su dung, dao tao, bdi dudng, nang ngach hoac thang hang chuc danh nghe nghiep,
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quy hoach, bo nhiem, mien nhiem, dieu dong, luan chuyen, khen thuong, ky luat va 

thirc hien cac chinh sach khac doi voi can bo, cong chuc, vien churc.
Phong Giao due va Dao tao huyen de nghi Thu trudng cac don vi true thuoc t6 

chuc trien khai thuc hien va bao cao dung thoi gian quy dinh./.^*L

1/dNG PHONG
Noi nh fin:

- TP, cac PTP. GDDT huy?n; ( chi dao )
- Phong Npi vy huy|n; (de phoi hop);
- HT cac triremg trpe thupc; (thyc hipn )
- Liru: VT, TH, T/Ph.

0£g%
lUoDUC'#

&'u6c-^

Nguyen Chanh Tha
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Bieu so 1
PHONG GIAO DUG VA DAO TAO

TRUOTVG.......................................
CONG HOA XA HO\ CHU NGH1A VIET NAM 

Doc Lap - Tir Do - Hanh Phuc

BAO CAO TONG HQP KET QUA DANH GIA PHAN LOAI 
CAN BO, CONG CHlTC NAM............

(Dwh kem Cong van so $£~'1 /PGDDT-TH, ngay J2. thdng 04 nam 2019)

Mire do phan loai danh gia

Hoan thanh nhiem 
vu nhirng con han

r y

che ve nang lire

Hoan thanh xuat sac 
nhiem vu

Hoan thanh tot 
nhiem vu

Khong hoan thanh 
nhiem vu

r-r-» /v /C1 ong so 
(ngudi)

TT Don vi Ghi chu
r

So lirong 

(ngudi)
So luong 
(ngudi )

r

So luong 
( ngudi )

r

So luong 
(nguoi )

Ty le Ty le Tyle Tyle
(%) (%) (%) (%)

(I) (2) (3) (4) (5) (6) O) (§) (9) (12)(10) (U)
1
2
3

........... ngay thang nam 2019
THU TRU'O’NG DON VINguoi lap bang
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Bieu so 2

PHONG GIAO DUG VA DAO TAO
TRi/onvc...........................

CONG HOA XA HOl CHU NGHIA VIET NAM 
Doc Lap - Tir Do - Hanh Phuc

BAO CAO TONG HOP KET QUA DANH GIA PHAN LOAI 
VIEN CHLTC NAM................

(Dinh kem Cong van so /PGDDT-TH, ngay /2- thdng 04 ndm 2019)

Muc do phan loai danh gia
- 7------------- J-------

Hoan thanh xuat sac Hoan thanh tot 
nhiem vu

1 ong so 

(ngirdi)
Hoan thanh nhiem Khong hoan 

thanh nhiem vu
Ghi
chu

TT Noi dung nhiem vu vu
7-------------------------------

So luong 

(ngudi )

A--------------------So luong 

(nguai)
Soluong 

(nguai)

-----ASo luongTy le Ty leTy le Ty le
(%) (%)(%) (%) ( nguai)

0) (2) Q) (Jl (12)(5) (111(61 (21 21 (10)21
Pho hieu truang1

2 Giao vien
3 Nhan vien

(*) Ghi chu: Khong tinh nhan vien thuoc dien hap dong lao dong,
.........., ngay thang nam2019
THU TRUCJNG DON VINgudi lap bang
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