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Tén Tap, ngay 15 thang 4 nam 2023

QUY TAC
Vin hoa irng xir trong truwong hoc giai doan 2023-2025
caa Trwong THCS Téan Tap
(Piéu chinh)

I. QUY TAC CHUNG
Piéu 1. Pham vi va déi twgng diéu chinh

1. Quy tic tmg xir quy dinh 4p dung cho CB-GV-NV, hoc sinh va cha me hoc
sinh Truong THCS Tan Téap.

2. Ngoai viéc thuc hién quy tic tng xir cta trucmg THCS Tan Tap quy dinh
tai van ban nay con thuc hién nghiém tic quy dinh vé dao dirc nha gido tai quyét
dinh s6 16/2008/QD-BGDDT ngay 16/4/2008 ctia B6 GD-DT.

Piéu 2. Quy tic irng xir bao gom

1. Quy tic tmg xtr chung - ~
2. Ung xir trong hoi hop, sinh hoat tap thé; trong giao tiép qua dién thoai //;f

‘. il 5
3. Ung x1r v6i nhan dan noi cu tra (\’{

Piéu 3. Céc hanh vi bi cAm

1. Hit thudc 14 trong trudng hoc.

2. Udng rugu, bia, dd ubng c6 con trong gidr lam v1ec (trtr truorng hop dugc su
dong y ctia lanh dao nha truong véao cac dip lién hoan, 18 tét, tiép khach ....).

3. Céc hanh vi gy phién ha, sach nhidu; nhén céc lgi ich bat hop phap tir
ngudi dén giao dich, cong tac.

4. Panh bac va tham gia cac té nan xa hoi, cac hoat dong giai tri khong lanh
manh.

II. NOI DUNG QUY TAC UNG XU
Piéu 4. Quy tic ing xir chung

- Thuc hién nghiém thc cac quy dinh cua phap ludt vé quyén va nghia vu clia
cong dan, cua can by, cong churc, vién chirc, nhan vién va hoc sinh, hoc vién, sinh
vién.

- Thyc hién 16i séng lanh manbh, tich cyc, quan tdm chia sé va gitp do nguoi
khac.

- Bao vé, giir gin canh quan don vi, truong hoc; xay dung méi truong giao
duc an toan, than thién, xanh, sach, dep.



- Can b9, cong churc, vién chure phai st dung trang phuc lich sy, phu hop véi
moi truong va hoat dong giao duc; nhan vién phai str dung trang phuc phu hgp véi
mdi trudong gido duc va tinh chat cong viéc; hoc sinh, hoc vién phai sir dung trang
phuc sach s&, gon gang phu hop véi lira tudi va hoat dong. gido duc, cha me hoc
sinh va khéch dén trudng phai sir dung trang phuc phi hop véi méi truong gido
duc. -

- Khong sir dung trang phuc gay phan cam.

- Khéng hut thude, khong sir dung d6 udng c6 con, chit cAm trong don vi,
truong hoc theo quy dinh cua phép luét; khong tham gia té nan xa hoi.

- Khong sir dung mang xa hoi dé phat tan, tuyén truyén binh ludn nhiing
thong tin hodc hinh anh trai thuan phong my tuc; trai duong 16i cua Dang, chinh
sach, phap luat ciia Nha nuée hogic lam anh hudng xau dén méi trudng gido duc.

- Khong gian lan, déi tra, vu khéng, gay hiém khich, quiy rdi, ép budc, de
doa, bao luc véi nguoi khac.

- Khong lam tdn hai dén strc khoe, danh dy, nhan phflm cua ban than, nguoi
khac va uy tin cua tap the.

1. Ung xir ciia can bd quan Iy

- Ung XU v&i hoc sinh: Ngbén ngit chudn muc, dé hiéu, yéu thuong, trach
nhiém, bao dung; ton trong su khac biét, doi x{r cong bang, lang nghe va dong vién,
khich 1€ hoc sinh. Khong xuc pham, ép budc, tru dap, bao hanh.

- Ung XUr v6i vién chirc, nhén vién: Ngén ngit chudn muc, ton trong, khich
1€, dong vién, nghiém tac, guong mau, déng hanh trong cong viéc; bao vé uy tin,
danh du, nhan pham va phat huy ning luc cua vién chirc va nhan vién; doan két,
cong bang, dan chu, minh bach. Khong héach dich, gdy khé khan, xtc pham, dinh
kién, thién vi, vu lgi, né tranh trach nhiém hodc che gidu vi pham, dd 13i.

- Ung XU v6i cha me hoc sinh: Ngon ngit chuin muc, ton trong, hd tro, hop
tac, chia sé, than thién. Khong xuc pham, gay kho khan, phién ha, vu loi.

- Ung xtr voi khach dén don vi, truong hoc: Ngon ngit chuén muc, ton trong,
lich su, ding myc. Khong xtc pham, gay kho khén, phién ha.

2. Ung xir ciia vién chirc

- Ung xir vdi hoc sinh: Ngén ngir chuan muc, dé& hiéu, khen hodc phé binh
pht hop véi dbi tuong va hoan canh; mau muc, bao dung, trach nhiém, yéu thuong,
ton trong su khac biét, dbi xir cong bing, tu van, ling nghe va dong vién, khich 1é
hoc sinh; tich cuc phong, chéng bao luc hoc duong, xay dung moi truong giao duc
an toan, lanh manh, than thién. Khong xtic pham, gy ton thuong, vu loi; khong tru
dap, dinh kién, bao hanh, xam hai; khong tho o, né tranh hoac che giéu cac hanh vi
vi pham cta hoc sinh. '

- Ung Xt voi can by quan ly: Ngon ngir ton trong, trung thuc, céu thi, tham
muu tich cuc va thé hién rd chinh kién; phuc ting su chi dao, diéu hanh va phan
cong cua lanh dao theo quy dinh. Khong xtc pham, gy mat doan két; khong tho o,
né tranh hoic che gidu cac hanh vi vi pham ctia can bo quan ly.



- Ung XU v6i dong nghi€p va nhén vién: Ngon ngit ding muc, trung thuc,
than thién, cau thi, chia sé, hd trg; ton trong su knac biét; bao vé uy tin, danh du va

nhan pham cta dong nghiép, nhan vién. Khong xtic pham, vd cam, gy mat doan
két. :

- Ung xir v6i cha me hoc sinh: Ngo6n ngit dung muc, trung thuc, ton trong,
than thi¢n, hop tac, chia sé. Khong xuc pham, ap dit, vu lgi.

- Ung xir v6i khach dén don vi, truong hoc: Ngon ngit ding muc, ton trong.
Khéng xtic pham, gy kho khin, phién ha.

3. Ung xir ciia nhan vién

- Ung XU v&i hoc sinh: Ngon ngﬁ‘chuén muc, ton trong, trach nhiém, khoan
dung, giup do. Khong gay kho khan, phién ha, xac pham, bao luc.

- Ung xir véi can b quan ly, gido vién: Ngon nglt dng muc, trung thyc, ton

trong, hop tac; chap hanh cac nhiém vu dugc giao. Khong né tranh trach nhiém,
xuc pham, gdy mat doan két, vu loi.

- Ung xtr voi dong nghlep Ngoén ngit ding muc, hgp tac, than thién. Khong
xtc pham, gdy mat doan két, né tranh trach nhiém.

- Ung xtr v6i cha me hoc sinh va khach dén don vi, truong hoc: Ngon ngit
dung muyc, ton trong. Khong xtc pham, gy kho khan, phién ha.

4. Ung xir ciia hoc sinh

- Ung xtr v6i can bd quan ly, gido vién, nhan vién: Kinh trong, 1& phép, trung

thuc, chia sé, chap hanh céac yéu cau theo quy dinh. Khong bia dit thong tin, khong
xtc pham tinh than, danh du, nhan pham, bao lyc.

- Ung xt vé6i hoc sinh khéc: Ng6n ngit dung muec, than thién, trung thuc, hop
tac, gilip d& va ton trong su khac bigt. Khong néi tuc, chiri bay, miét thi, xuc ' pham,
gdy mat doan két; khong bia dat, 16i kéo; khong phat tan thong tin dé noi x4u, lam
anh huéng dén danh du, nhan phim hoc sinh, hoc vién khac.

- Ung xir v6i cha me va nguoi than: Kinh trong, 1& phép, trung thuc, yéu
thuong.

- Ung xtr v6i khach dén don vi, truong hoc: Tén trong, 1& phép.

- 5 Ung xir cia cha me hoc sinh

- Ung xir véi hoc sinh: Ngén ngir ding muec, ton trong, chia sé, khich 1¢, than
thién, yéu thuong. Khéng xtic pham, bao luc.

- Ung x1r v6i can bd quan 1y, gido vién, nhan vién: Tén trong, trach nhiém,
hop tac, chia sé. Khdong bia dat thong tin, khong xtc pham tinh than, danh du, nhan
pham.

6. Ung xir cita khach dén don vi, truong hoc

- Ung xtr voi ngudi hoc: Ngén ngit dung muc, ton trong, than thién. Khong
xuc pham, bao lyc.



- Ung xir véi can bd quan ly, gido vién, nhan vién: Ping muyc, tén trong.
Khong bia dat thong tin. Khong xtic pham tinh than, danh dy, nhan pham

Piéu 5. Ung xir trong hdi hop, sinh hoat tip thé; trong giao tiép qua dién
thoai '

1. Ung xir trong hdi hop, sinh hoat tip thé

a. Phai nim dugc ndi dung, chu dé cude hop, hdi thao, hdi nghi. C6 mit
trude gio quy dinh it nhat 05 phut dé 6n dinh chd ngdi va tuan thu quy dinh cua
Ban t6 chirc didu hanh cudc hop, hoi nghi, hoi thao.

b. Trong khi hgi hop

- Tat dién thoai di déng hodc dé & ché d6 rung, mubn sir dung thi xin phép
chii toa dé ra ngoai; khéng 1am anh hudéng dén ngudi khac;

- Gifr trat ty, tap chung theo doi, nghe, ghi chép cac nQi dung can thiét;
khoéng ndi chuyén va lam viéc riéng, khong bo ve trude khi két thuc cude hop,
khong ra ngoai, di lai tuy tién trong phong hop.

- Phat biéu thao luén theo diéu hanh cta chi toa hodc ban té chirc. Y kién
phat bi€u phai mang tinh xdy dung; ndi dung phai trong tam. Ton trong y kién cua
nhau, c6 quyén bao luu y kién nhung phai chdp hanh y kién két luan cta chu toa
hodc nghi quyét cta hoi nghi; tranh luén nhung phai bao dam khong khi doan két.
Khoéng loi dung phat biéu dé gay mét trat tu 1am anh hudng ndi dung cude hop. ..

c. Két thic cuge hop: Sép xép, don dep lai chd ngdi (ban, ghé, ngin bén)
trudce khi ra vé

2. Ung xir trong sinh hoat, trd chuyén hodc trao dbi cong viéc:

Nhu trong hdi hop; xung ho dung muc thé hién van ho4, lich sy va than mat..

3. Ung xir trong giao tiép qua dién thoai, Internet:

a. Sir dung dién thoai: diing myc dich cong viéc chung ctia co quan, don vi.
Khong sir dung vao viéc riéng.

: b. Khi goi: can chuén bj trudc nodi dung can trao dbi (ngén gon, rd rang, cy
the)

- Khi dau day bén kia c6 nguoi. nhic may thi c6 10i chao hoi, xung tén, chirc
danh, by phan lam viéc ctia minh va d& nghj duoc gip ngudi cén gap.

- Trao d6i n6i dung day du, ro rang cy thé. Am lugng vira du nghe, ndi nang
tir ton, rd rang, xung hd phai pht hop véi dbi twong nghe, té nhi, gay kho chiu cho
nguoi nghe;

- C6 161 cam on, 10i chao trude khi két thuc cude goi.

c. Khi nghe: Can c6 10i chao héi, xung tén, chtrc danh, bo phan lam viéc ctia
minh.

- Néu nguoi goi can gip dich danh minh thi trao d6i, tra 16i r6 rang, cu thé
timg ndi dung theo yéu cau nguoi goi. Am lugng néi ning xung ho nhu khi goi di .



- Néu ngu'orl goi can gip ngudi khac hodic ndi dung khong thudc trach nhiém
cia minh thi chuyén dién thoai hodc huéng din ngudi goi dén ding nguoi, dia chi
can gap.

- C6 1oi cam on, 101 chao trude khi két thic dién thoai.

- St dung Internet: Thuc hién nghiém tic vé sir dung Internet ciia nha
truong.

'k 7. A r.e A A . L4
Pieu 6. Ung xir véi nhan dan noi cur tri

1. Guong mau thuc hién va vén dong nhan dan thyc hi¢n t6t chu truong
chinh sach ctia Pang, chinh quyén, doan thé va nhan dan noi cu tru.

2. Kinh trong, 1& phep v6i nguoi gia, ngudi 1on tudi. Cu xutr dung muc voi
moi nguoi. Tuong trg, giup d& nhau luc hoan nan, kho khan, gitt moi quan hé t6t
v6i hang x6m, lang giéng.

3. Khéng can thiép trai phap luat vao hoat dong ctia cac co quan, té chirc, ca
nhén noi cu tri. Khong tham gia, kich dong, bao ~he cac hanh vi trai phap luét.

I1I. TO CHU'C THUC HIEN
Piéu 7. T6 chirc thwe hién

1. Hiéu truong chiu trach nhiém phd bién, quéan trigt dén toan thé can bo,
vién chirc thudc quyén va té chirc thuc hién nghiém tuc quy téc nay.

2. Phéi hop véi cong doan trong viéc tuyén truyén, phé bién, theo dai, danh
gia xép loai cong chirc.

Diéu 8. Hiéu lyc thi hanh
Quy téc nay dugc thong qua hdi ddng su pham nha trudng va ép dung thuc )
hién tir nam hoc 2022-2023. > \\
Quy téc dugc ra soat diéu chinh, bb sung hang nim, nhdm dam béo tinh phu
hop cho tung giai doan.
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Trén day la quy tic Gng xu trong truong hoc giai doan 2023-2025 cia
Truong THCS Téan Tap./.
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